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1.0 SRTS Il ADMINISTRATION

| SRTS Administration x|

1.1 SRTS Il Administration Overview

The Spectacle Request Transmission System (SRTS) Il Administration module is used
by the Enterprise Administrator (EA) to assign data to a facility so clinical staff can
access the data within a particular facility. The ability to define and associate items
used to produce eye wear orders must be defined by the EA before a clerk, technician,
and/or a provider can manage and place orders in the SRTS II module. The Facility
Profile tab of the Administration module allows authorized users to update their facil-
ity profile information. The Frame Defaults tab of the Administration module allows
authorized users to add, update, and delete the set of frame defaults.

Facility Profile T Frame Defaults T Business Rules 1

Facility Type:
 Clinic (" Lah " Praviders " Labs " Fund Cites

All Available Selected

Account Begin Search
|
|
|

>y

ENES

=
&l
o |

| Save

Figure 1-1: SRTS II Administration Window

1.2 Accessing SRTS Il Administration

To access the SRTS II Administration module, the EA must log into the system using
the assigned password and user identification (ID). Although access is permitted, no
user except for the EA has access to the SRTS 1l Business Rules tab within the SRTS
IT Administration window.

Click SRTS II OM from the Folder List to access SRTS II Administration.
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| SRTS Administration x|

1.3 Assigning the Facility Profile

The SRTS II Administration Facility Profile tab allows an authorized user to display
and/or modify the SRTS II Clinic/Lab profiles and to associate Providers, Labs, and
Fund Cites. However, an EA must save the profile before an authorized user can asso-
ciate providers, labs, and fund cites.

Facility Profile T Frame Defaults T Business Rules 1

Facility Type:

Account

& Clinic " Lah

—

Begin Search

" Providers

All Available

" Labs

Selected

" Fund Cites

>y

ENES

L
&l
|

| Save

Figure 1-2: Facility Profile Tab

Follow the steps below to begin assigning facility profile information:

1. On the Folder List, click SRTS II OM to open the SRTS II Administration win-
dow.

Note: Although the SRTS IT Administration window can be reached from either the
Order Management (OM) or Order Entry (OE) modules, the EA must initiate
the first facility association and authorized users can edit and modify facility
information.

2. Select the Facility Type.

Note: If your type of facility is a Lab, select Facility Type of Lab.

3. Enter the Facility Account Number.

4. Click Begin Search. If the account number is accurate, the facility information
populates with the information available.
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5.
6.
7.

Modify information in any of the fields, as necessary.
Click Save. A SRTS II Admin-Facility Linked alert displays.

In the Clinic/Lab Info Lists area, select Providers.

Note: EA users cannot select facilities-associated Providers, Labs, or Fund Cites.

This is only allowed by Clinic/Lab users.

10.

From the All Available picklist, select the provider(s) you want to assign to the
facility.

Click > or >> to assign the provider(s) to the facility.

Click Save.

Note: You must save the selections before assigning labs or fund cites.

I1.
12.
13.
14.
15.
16.

17.
18.

In the Clinic/Lab Info Lists area, select Labs.

From the All Available picklist, select the lab(s) you want to assign to the facility.
Click > or >> to assign the lab(s) to the facility.

Click Save.

In the Clinic/Lab Info Lists area, select Fund Cites.

From the All Available picklist, select the fund cite(s) you want to assign to the
facility.

Click > or >> to assign the fund cite(s) to the facility.

Close the SRTS II Administration window. The main window begins loading data.

Note: If you are logged in as an EA, you cannot access any other SRTS 11 screens.

19.

View the loaded data.

1.4 Adding Frame Type Defaults

The SRTS II Administration Frame Defaults tab allows an authorized Clinic/Lab user
to create, delete, edit, and add favorite default frames for a facility. All functions on
this tab are accessed by right-clicking on the desired tab.
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SRTS Administration

1

Eve
53
42
50
48
50
51
45
46
46
52
55
58
50
52
52
52
52
46
44
a8
]
50
44
50
45
46
50
45
57
47
57

Facility Profile Frame Defaults T Business Rules
Clinic Frame Defaults Frame Colar
205 - 205 [FOC) TOR
205MS - 206MS TOR
251 - 251 [FOC) GLD
261 - 251 [FOC) BLK
251 - 251 [FOC) GLD
701 - 701 FOC) BLK
801 - 801 [FOC) CPR
801 - 801 [FOC) CPR
A01HS - B01HS CPR
AFF - Air Force Flight Frame BLK
AFF - Air Force Flight Frame BLK.
LY - Aviator [Gold/Black] BRG
BLPS - BALLISTICLASER PROTECTIVE SYSTEM CRS
FGG - FLIGHT GOGGLE, GOLD GLD
FGG - FLIGHT GOGGLE, GOLD GLD
FGG - FLIGHT GOGGLE, GOLD GLD
FGG - FLIGHT GOGGLE, GOLD GLD
FS9-FEMALE 5-9STANDARD ISSUE AME
M17 - M-17 INSERT [WIRE) 5L
M1741 - LIMIVERSAL INSERT [M1741] WwHT
M25 - UNIVERSAL INSERT [M-25] WHT
M40 - M-40 or M-42 Plastic CRS
MAD - b-40 ar M-42 Metal 5LV
M43 - M-49 OUTSERT BLK
M3 - M- INSERT [Silver) 5L
ML - MASK COMPATIBLE [MCUZP - MAG 1) BLK
MS53 - MALE 5-9 - STANDARD ISSUE AME
0B - OBA, 5L
0v - OWERSIZE FRAME TOR
P3- P3SUBMARIME FRAME [operational frame] GLD
RESF - RESPIRATOR INSERT GRY
o

Bridge
18
18
19
13
13
19
22
22
22
20
20
20
24
20
20
20
20
18
28
28
28
24
28
24
29
22
22
23
13
23
13

Temple
1355KL
1355KL
1405KL
1355KL
1405KL
1355KL
1405KL
1355KL
1455KL
SKL
SKL
1355KL
MONE
1405TE
1355KL
1405TE
1355KL
1355KL
MONE
MONE
MONE
MONE
MONE
MONE
MONE
Reg
1455KL
MONE
1355KL
1E5CC
MONE

Lens Type
Bl
Bl
Bl
Bl

sVD
Bl
Blw
Bl
Blw
Bl
sVD
SvD
Bl
Bl
SvD
VD
Blw/
Bl
Bl
Bl
Bl
Bl
Bl
Bl
Bl
Bl
SvD
Bl
Bl

Bl

Lens Tint
15
15
cL
CL
CL
cL
CL
CL
cL
CL
CL
cL
CL
CL
15
CL
31
15
CL
CL
cL
CL
CL
cL
CL
15
cL
CL
15
cL
CL

Lens Material
LSR
PLAS
PLAS
HI
PLAS
HI
PLAS
HI
HI
PLAS
PLAS
PLAS
PLAS
PLAS
PLAS
PLAS
HI
HI
HI
HI
HI
HI
HI
PLAS
HI
HI
PLAS
PLAS
HI
HI
PLAS

Pair
1

PR B R P P O P D D POPAT (O R0 C Y P PP SPGBV PP S B Y

Caa|

Follow the steps below to add frame type defaults as an EA:

Figure 1-3: Frame Defaults Tab

Note: Clinic/Lab users must navigate to the Administration window.

1. On the Folder List, click SRTS II OM to open the SRTS II Administration win-

dow.

2. Click Frame Defaults to open the Frame Defaults tab.
3. Right-click and select Insert to open the SRTS II Frame Type Defaults (Add)

window.

Note: To edit frame defaults, right-click and select Edit. To delete frame defaults,

right-click and select Delete.

1-4
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(5875 rame Type et ()
Frame Calor : |TOR—TORTOISE j
Eve Size: |47 « Bridge: |15 -
Temple: | 1355KL - 135MN SKULL |
Lens Type: |EII-EIIFOCAL, STANDARD j
Tint: [16-N-15 (DARK GREY) -
Lens taterial : |PLAS—PIaStiC j
il il
Sawve Close

Figure 1-4: SRTS II Frame Type Defaults (Add) Window

4. Select a Frame Type from the drop-down list.

Note: The remaining fields in the window are populated with default information.

5. Change the default information for the following fields, if applicable:

¢ Frame Color

* Eye Size

* Bridge

e Temple

* Lens Type
* Tint

* Lens Material
e Pairs
* Cases

6. Click Save.

7. Click Close.

1.5 Defining Business Rules

The SRTS II Administration Business Rules tab is used by the EA to manage available
data values, frame associations, and specific business rules. Each button on this tab
displays a window for adding, modifying, or deleting data. The data is divided into
two areas: data dependencies and values. The dependencies functions support associ-
ating values, while the values section is used to define allowable values.
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| SRTS Administration x|

Facility Profile T Frame Defaults T Business Rules 1

Data Dependencies Values

Frame - Eye Sizes Frame - Bridge Sizes | Frame Types | Frame Colors

Lens Types Lens Materialz

Frame - Temple Sizes | Frame - Lens Types |

Lens Tints Bridge Sizes
Frame - Colors | Frame - Lens Materials | Temple Sizes | Eye Sizes

Pricrity Order Statuses

Frame - Lens Tints | Rank - FATCAT |

Fund Cites Comments/Reasons

Category ¢ Rank / Frame Rarks |

Restrictions |

Figure 1-5: Business Rules Tab

Follow the steps below to set business rules:

1.

On the Folder List, click SRTS II OM to open the SRTS II Administration win-
dow.

Click Business Rules to open the Business Rules tab.
Add Values.
Add Data Dependencies.

1.5.1 Frame—Eye Sizes

Follow the steps below to set eye size data dependencies:

1.

Click the Frame - Eye Sizes button in the Data Dependencies section of the Busi-
ness Rules tab.

From the All Frame Types picklist, select a frame type.
From the All Eye Sizes picklist, select an eye size value.

Double-click the selection to add the value to the Eye Sizes for selected Frame
Type list.

Double-click on an item in the Eye Sizes for selected Frame Type to add or mod-
ify the B value.

Note: You can add multiple eye size values for a selected frame type.

1-6
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6. Click Save.
7. Click Close to return to the Business Rules tab.

All Frame Types

205 - 205 (FOC)

205NS - 205 NOM STANDARD

250 - 250 (FOC)
251 - 251 (FOC)

251MS - 251 NON STANDARD

350 - 350 (FOC) x|

All Eye Sizes Eye Sizes for selected Frame Type

38 =

L

Double-Click to Add walue. Double Click to Add/Modify B WAL

Sawve ‘ Close

Figure 1-6: Frame —Eye Sizes Window

1.5.2 Frame—Temple Sizes

Follow the steps below to set temple size data dependencies:

1. Click on the Frame - Temple Sizes button in the Data Dependencies section of
the Business Rules tab.

2. From the All Frame Types picklist, select a frame type.
3. From the All Temple Sizes picklist, select a temple size value.

4. Double-click the selection to add the value to the Temple Sizes for selected Frame
Type list.

Note: You can add multiple temple size values for a selected frame type.

5. Click Save.

6. Click Close to return to the Business Rules tab.
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| Frame - Temple Sizes

All Frame Types

205 - 205 (FOC) |
206NS - 206NS —
250 - 250 (FOC)
251 - 251 (FOC)
251NS - 2RTNS

350 - 350 (FOC) x|
All Temple Sizes Temple Sizes for selected Frame Type
[(130MM 3SEULL) [145MM 3SEULL)
(135MM 3EULL) 1503KL (150MM 3EULL)
1403KL (140MM 3EULL) N 155CC (155MM COMFORT CAELE)
1403TE (140MM 3TRAIGHT EBACK)
1503TE (150MM 3TRAIGHT EBACK)
1553KL (155MM 3EULL)
160CC (160MM COMFORT CAELE) .
165CC [165MM COMFORT CAELE)
cC [Comfort Cable Temple)
NONE (MONE)
Reg [Eegular Bridle with 32tr:
SEL {Skull Temple) b
STE {Straight Back Temple]  «|

Double-Click to Add value.

Close

Figure 1-7: Frame —Temple Sizes Window

1.5.3 Frame—Colors

Follow the steps below to set color data dependencies:

1. Click on the Frame - Colors button in the Data Dependencies section of the Busi-
ness Rules tab.

2. From the All Frame Types picklist, select a frame type.
3. Form the All Frame Colors picklist, select a color value.

4. Double-click the selection to add the value to the Frame Colors for selected Frame
Type list.

Note: You can add multiple frame color values for a selected frame type.

5. Click Save.

6. Click Close to return to the Business Rules tab.

1-8
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| Frame - Colors

All Frame Types

205 - 205 (FOC) -]
205NS - 208NS =
250 - 250 (FOC)
251-251 (FOC)
2E1NS - 251NS

350 - 350 (FOC) x|

All Frame Colors Frame Colors for selected Frame Type
[AMEER) =1 [BAttle Ship Grey)

LUE {Auburn) CRS [CRYSTAL)

BLK {BLACK) s GRY (GRET)

EBRG (BERUSH GOLD) MCH (MATTE CHROME)

CFE [COPPER) PLM (PLUM)

GLD (GOLD) SLV [SILVER)

MEL (MATTE EBLACEK) .

M3L (MATTE 3ILVER)

PUWT {PEWTER)

ROS [ROSE)

TCOR [TORTOISE)

WHT (WHITE)

chr [Chris Tu)

Double-Click to Add value.

Close

Figure 1-8: Frame— Colors Window

154 Frame—Lens Tints

Follow the steps below to set lens tint data dependencies:

L.

Click on the Frame - Lens Tints button in the Data Dependencies section of the
Business Rules tab.

From the All Frame Types picklist, select a frame type.
From the All Lens Tints picklist, select a lens tint value.

Double-click the selection to add the value to the Lens Tints for selected Frame
Type list.

At the prompt for Tint Restrictions — Max # Pairs, enter the appropriate value
and click OK.

Note: You can add multiple frame lens tint values for a selected frame type.

Note: To modify tint restrictions, double-click the selection in the Lens Tints for

selected Frame Type list.

6.
7.

Click Save.

Click Close to return to the Business Rules tab.
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| Frame - Lens Tints

All Frame Types

205 - 205 (FOC) |
206NS - 206NS —
250 - 250 (FOC)
251 - 251 (FOC)
251NS - 2RTNS

350 - 350 (FOC) x|
All Lens Tints Lens Tints for selected Frame Type
(N-15 (DAREKE GREY)) 65 [tamika entering a tint desc
31 (M-31 (MEDIUM GREY)) co (CLEAR WITH CLOUDY COVERLAY)
AR [ANTI-REFLECTIVE (justific: N 31 (SOFLITE 1(LIGHT PINK)])
CL [CLEAR) mr (ULTRA VIOLET 400 (JUSTIFICA®
ji{e] (KG-5 LASER)
gz (SOFLITE Z (MEDIUM PINE))
W [Extra bright amber) .
X [None)
Double-Click to Add value. Double-Click on Tint to modify Restrictions.

Close

Figure 1-9: Frame —Lens Tints Window

1.5.5 Frame—Bridge Sizes

Follow the steps below to set bridge size data dependencies:

1. Click on the Frame - Bridge Size button in the Data Dependencies section of the
Business Rules tab.

2. From the All Frame Types picklist, select a frame type.
3. From the All Bridge Sizes picklist, select a bridge size value.

4. Double-click the selection to add the value to the Bridge Sizes for selected Frame
Type list.

Note: You can add multiple frame bridge size values for a selected frame type.

5. Click Save.

6. Click Close to return to the Business Rules tab.
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| Frame - Bridge Sizes

All Frame Types

205 - 205 (FOC) |
205M5 - 206MS -
250 - 250 (FOC)
251-251 (FOC)
2ETME - 251MNS
350 - 350 (FOC) x|
All Bridge Sizes Bridge Sizes for selected Frame Type
17

zZ0
Z2

[
Z6
=] .

3z

Double-Click to Add value.

‘ Close

Figure 1-10: Frame —Bridge Sizes Window

1.5.6 Frame—Lens Types

Follow the steps below to set lens type data dependencies:

L.

Click on the Frame—Lens Types button in the Data Dependencies section of the
Business Rules tab.

From the All Frame Types picklist, select a frame type.
From the All Lens Types picklist, select a lens type value.

Double-click the selection to add the value to the Lens Types for selected Frame
Type list.

At the SRTS II Lens Cross Reference prompt, enter the appropriate values for
Segment Height—Lower Bound, Upper Bound, and increment; click OK.

Note: You can add multiple frame lens type values for a selected frame type.

Note: To modify lens type restrictions, double-click the selection in the Lens Tints

for selected Frame Type list.

6. Click Save.

7. Click Close to return to the Business Rules tab.
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| Frame - Lens Types

All Frame Types

205 - 205 (FOC) |
206NS - 206NS —
250 - 250 (FOC)
251 - 251 (FOC)
251NS - 2RTNS

350 - 350 (FOC) x|

AllLens Types Lens Types for selected Frame Type

{EIFOCAL, STANDARD) {DOUELE-SEG BIFOCAL)
BIW (EIFOCAL, WIDE) VAL [SINGLE VISICN ASPHERIC)
OTH {Other) 5 VN [SINGLE VISICHN NELR)
QUAD [QUADRIFOCAL) TRI [TRIFOCAL, STANDARD)
VD [SINGLE VISICN DISTANCE)
TRIW (TRIFOCAL, WIDW)

<

Double-Click to Add value. Double-Click on Lens Type to modify Restrictions.

Close

Figure 1-11: Frame —Lens Types Window

1.5.7 Frame—Lens Materials

Follow the steps below to set lens material data dependencies:

1. Click on the Frame - Lens Materials button in the Data Dependencies section of
the Business Rules tab.

2. From the All Frame Types picklist, select a frame type.
3. From the All Lens Materials picklist, select a lens material value.

4. Double-click the selection to add the value to the Lens Materials for selected
Frame Type list.

Note: You can add multiple frame lens material values for a selected frame type.

5. Click Save.

6. Click Close to return to the Business Rules tab.
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| Frame - Lens Materials

All Frame Types

205 - 205 (FOC) |
206NS - 206NS —
250 - 250 (FOC)
251 - 251 (FOC)
251NS - 2RTNS
350 - 350 (FOC) x|

All Lens Materials Lens Materials for selected Frame Type

[High Index) L
POLY (FPolycarbonate) juptiel (Night Wision RX (POLY or 3.l

s FLAS {Plastic)

Double-Click to Add value.

‘ Close

Figure 1-12: Frame —Lens Materials Window

1.5.8 Rank—PATCAT

Follow the steps below to set patient category data dependencies:

L.

Click on the Rank - PATCAT button in the Data Dependencies section of the Busi-
ness Rules tab.

From the Patient Categories picklist, select a category.
From the All Ranks picklist, select a rank value.

Double-click the selection to add the value to the Ranks for selected Patient Status
list.

At the Status/Rank Restrictions prompt, enter the appropriate value for Max
Orders per Year; click OK.

Note: You can add multiple patient rank values for a selected patient status.

Note: To modify rank restrictions, double-click the selection in the Ranks for

selected Patient list.

6.
7.

Click Save.

Click Close to return to the Business Rules tab.
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|Rank—PATEAT

Fatient Categories

- ARMY RESERVE

- ARMY CADET

- ARMY NATIONAL GUARD

- ARMY ROTC

- ARKY RETIRED x|

All Ranks Fanks for selected Patient Status

DEF E1l
FOR

|
JEG

010 :J

Double-Click to Add value. Double-Click on Rank to modify Restrictions.

Close

1.5.9

Figure 1-13: Rank— PATCAT Window

Frame Restrictions

Follow the steps below to set frame restriction data dependencies:

1.

© 2 @

Click on the Category/Rank/Frame Restrictions button in the Data Dependencies
section of the Business Rules tab.

Select a Patient Status from the drop-down list.
Select a Patient Rank from the drop-down list.

From the All Frames Type picklist, select a frame you want to allow for the
selected patient status/rank.

Double-click the selection to open the Frame Restrictions window.
Select a Default Priority from the drop-down list.
Adjust maximum orders/pairs/cases information, if necessary.

Click OK to add the frame restriction to the Frame Types Pertaining to Status and
Rank list.

Note: You can add multiple frame restrictions for a selected patient status.

Note: To modify frame restrictions, double-click the selection in the Frame Types

Pertaining to Status and Rank list.

9.

Click Save.
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10. Click Close to return to the Business Rules tab.

| SRTS Frame Restrictions

Patient Status

O ———

Patient Rank

[ I

All Frame Types Frame Types Pertaining to Status and Rank

]
-

Douhle-Click to Add Frame Type Douhle-Click on Frame Type to modifiy Restrictions

Close

Figure 1-14: SRTS II Frame Restrictions Window

1.5.10 Frame Types

Follow the steps below to add frame type values:

1. Click the Frame Types button in the Values section of the Business Rules tab.
In the Frame Type picklist, double-click the add entry line.

Enter a Frame Type.

Enter a Description for the type of frame.

Enter any applicable Notes.

Enter a Default Segment Height.

A o

Enter a value for Max Pairs.

Note: To edit a frame type, double-click the frame type and update the applicable
fields.

8. Enter a “Y” or “N” to indicate whether patient’s eligibility should be checked.

Note: To delete a frame type, select the row of the frame type and click Delete.

9. Click Save.
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10. Click Close to return to the Business Rules tab.

Note: When deleting values, the user will not be allowed to delete a value if it is
used in an existing order.

1.5.11

Frame Type
Frame Type | Description [ Motes |
205 205 (FOC) Thiz note has been modified
208MS 208MS Eligibility basiz must be documented in comments of DD
250 280 (FOC) Being phased out. Check with your servicing lab for ave
251 251 [FOC) Consider substituting 250 due to shortage in available 2
251MS 251MS Eligibility basiz must be documented in comments of DD
350 350 (FOC) Spring Hinge Temple
3R0MS 3R0MS Eligibility basiz must be documented in comments of DD
o 0 (FOC) Being phased out. Check with your servicing lab for ave
am 801 (FOC) Spring Hinge Temple
B01MS B01MS Eligibility basiz must be documented in comments of DD
AFF Air Force Flight Frame Black frame restricted AF to members on flying status ar
AHE4 APACHE [Modified FG) Supplied with clear, sun or KG3 laser lenses for Apache
AFIES Pilkington RS [For AR-5 masli] Only supplied to eligible personnel hd
4 3
Frame Type: - — Save
Motes:
o Delete
Default Seght: . _I oz
Figure 1-15: Frame Types Window
Lens Types

Follow the steps below to add lens type values:

1. Click the Lens Types button in the Value section of the Business Rules tab.

2. Inthe Lens Type picklist, double-click the add entry line.

3. Enter a Lens Type.

4. Enter a Description of the lens type.

5. Click Save.

Note: To edit a lens type, double-click the lens type and update the applicable fields.
Note: To delete a lens type, select the Lens Tints Entry and click Delete.

6. Click Close to return to the Business Rules tab.

SRTS II User’s Manual

Build 3.3



SRTS II Administration

Lens Type

Drescription

BIFOCAL, STANDARD
BIFOCAL, WIDE
DOUBLE-SEG BIFOCAL
OTH Other

QUAD QUADRIFOCAL

SWAL SINGLE I5I0N ASPHERIC
SvD SINGLE VISI0N DISTANCE
SWN SINGLE %ISION NEAR

TRI TRIFOCAL, STANDARD

TRIFOCAL, WiIDW/

3

LI R S

Lens Type:

— 4 .
peserptan _

Delete

Cloze

Figure 1-16: Lens Types Window

1.5.12 Lens Tints

Follow the steps below to add lens tint values:

1. Click the Lens Tints button in the Value section of the Business Rules tab.

2. In the Tint picklist, double-click the add line entry.

3. Enter a Tint Code.

4. Enter a Description of the lens tint.

5. Click Save.

Note: To edit a lens tint, double-click the lens tint and update the applicable fields.

Note: To delete a lens tint, select the Lens Tints entry and click Delete.

6.

Click Close to return to the Business Rules tab.
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Tint

Tint Code Drescription
h_ M-15 [DARK GREY)

il M-31 [MEDIUM GREY)

B3 tamika entering a tint description.

AR ANTI-REFLECTIVE (justification req.)
CL CLE&R

co CLE&R WITH CLOUDY OVERLAY
KG KG-5 LASER

51 SOFLITE 1(LIGHT PINK)

52 SOFLITE 2MEDIUM PINK)

Shaf Eztra bright amber

L ULTRAWIOLET 400 (JUSTIFICATION REQUIRED)
pess Mone

[Add)

3

LI R S

Tint Code: . — Save
peserptan _

Delete

Cloze

Figure 1-17: Tint Window

1.5.13 Temple Sizes

Follow the steps below to add temple values:

1. Click the Temple Sizes button in the Value section of the Business Rules tab.
2. In the Temple picklist, double-click the add line entry.

3. Enter a Temple value.

4. Enter a Description of the temple value.

5. Click Save.

Note: To edit a temple value, double-click the value and update the applicable fields.

Note: To delete a temple value, select the Temple Size entry and click Delete.

6. Click Close to return to the Business Rules tab.
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Temple

1355KL
140SKL
140STB
1455KL
150SKL
150STE
155CC

Drescription
130MM SKULL
135MM SKULL
140MM SKULL
140MM STRAIGHT BACK.
145kM SKULL

150MM SKULL

150MM STRAIGHT BACK.
155MM COMFORT CABLE

peserien _

1885KL  155MM SKULL
160CC  160MM COMFORT CABLE
165CC  1B5MM COMFORT CABLE
CC Comfort Cable Temple
MOMNE MOMNE
Req Reqular Bridle with Strap
Temple: - = Save

Delete

Cloze

LI R S

Figure 1-18: Temple Window

1.5.14 Priority

Follow the steps below to add priority values:

Click the Priority button in the Value section of the Business Rules tab.

In the Priority picklist, double-click the add line entry.

Enter a Description of the priority value.

1
2
3. Enter a Priority value.
4
5

Click Save.

Note:

To edit a priority value, double-click the value and update the applicable

fields.

Note:

To delete a priority value, select the Priority entry and click Delete.

6. Click Close to return to the Business Rules tab.
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Priority

Friority Drescription
GROUNDED AIRCREW

2 IMMEDIATE DEPLOYMENT
3 TRAINEE

4 PATIENT wITHOUT GLASSES
5 YIP

[ PROCESSING - SURFACE
7 PROCESSING - FINISH

a CLINICRETURMN

| LAB - WwWALK IN

10 L&B UPGRADE

1 ROUTINE ACTIVE DUTY
12 ROUTINE OTHER

-
Priority: . ™ Save
peserptan _

Delete

Cloze

LI R S

Figure 1-19: Priority Window

1.5.15 Fund Cites

Follow the steps below to add fund cite values:

1. Click the Fund Cites button in the Value section of the Business Rules tab.
2. In the Fund Cite picklist, double-click the add line entry.

3. Enter the Fund Cite ID value.

4. Enter the Fund Cite Name.

5. Click Save.

Note: To edit a fund cite value, double-click the value and update the applicable
fields.

Note: To delete a fund cite value, select the Fund Cite entry and click Delete.

6. Click Close to return to the Business Rules tab.
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Fund Cite

Fund Cite I1d Fund Cite Mame
0 Fund Cite 10
Fund Cite 02
Fund Cite 03
Fund Cite 04

Fund Cite 05

Fund Cite 1d:

:
I |

Fund Cite: Name:

Delete

Cloze

LI R S

Figure 1-20: Fund Cite Window

1.5.16 Ranks

Follow the steps below to add rank values:

1. Click the Ranks button in the Value section of the Business Rules tab.

1. In the Rank picklist, double-click the add line entry.

2. Enter the Rank Code value.

3. Enter a Description of the rank code value.

4. Click Save.

Note: To edit a rank value, double-click the value and update the applicable fields.

Note: To delete a rank value, select the Ranks Entry and click Delete.

5.

Click Close to return to the Business Rules tab.
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Rank

Fiank Code Drescription
hﬁi Cadet

Clv CIVILIAN

DEP DEPENDEMT

E1 PRIVATE/SEAMAN

EZ2 PRIVATE /AIRMAN/SEAMAN APPRENTIC

E3 PRIVATE /AIRMAN /SEAMAN

E4 CORPORAL/SPECIALIST/SMA. AIRMAN/PETTY OFF. 3RD CL
ES SERGEAMT/PETTY OFF. 2MD CL.

EE STAFF SGT./TECH. SGT./PETTY OFF. 157 CL.

E7 SGT. 15T CL.A/GUNN. SGT./CHIEF PETTY OFF

Ef FIRST SGT./MSTR. SGT./SNR. MASTER SGT./SNR. CPO

ES COMMAND SGT./SGT. MAIORMSTR. GUNM. SGT./M5TR. CPO
FOR FOREIGM MIL. ENL./OFF.

M MOME

3

Rank Code: - — Save

Delete

Cloze

o
|
> |

Figure 1-21: Rank Window

1.5.17 Frame Colors

Follow the steps below to add frame color values:

1. Click the Frame Colors button in the Value section of the Business Rules tab.
2. In the Frame Color picklist, double-click the add line entry.

3. Enter the Frame Color value.

4. Enter a Description of the color value.

5

Click Save.

Note: To edit a frame color value, double-click the value and update the applicable
fields.

Note: To delete a frame color value, select the Frame Color entry and click Delete.

6. Click Close to return to the Business Rules tab.
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Frame Color

Frame Color Drescription
AMBER

Auburn
BLK BLACK.

ERG BRUSH GOLD
BSG Battle Ship Grey
CPR COPPER

CRS CRYSTAL

GLD GOLD

GRY GREY

MEBL MATTE BLACK.
MCH MATTE CHROME
MSL MATTE SILVER
PLb4 PLURM

P T PEWTER

| v

LI R S

Frame Calar: -
peserptan _

Save

Delete

Cloze

Figure 1-22: Frame Color Window

1.5.18 Lens Materials

Follow the steps below to add lens material values:

1. Click the Lens Materials button in the Value section of the Business Rules tab.

In the Lens Materials picklist, double-click the add line entry.

2

3. Enter the Lens Material value.

4. Enter a Description of the material value.
5

Click Save.

Note: To edit a lens material value, double-click the value and update the applicable

fields.

Note: To delete a lens material value, select the Lens Materials entry and click

Delete.

6. Click Close to return to the Business Rules tab.
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Lens Material

Lens katerial Drescription
High Index
LASER
Might *ision R [POLY or 3.0 PLAS)
Flastic

Polycarbonate

3

LI R S

— 4 .

Lens Material:

Drescription:

Delete

Cloze

Figure 1-23: Lens Material Window

1.5.19 Bridge Sizes

Follow the steps below to add bridge size values:

1.

2
3.
4

Click the Bridge Sizes button in the Value section of the Business Rules tab.
In the Bridge picklist, double-click the add line entry.
Enter the Bridge Size value.

Click Save.

Note: To edit a bridge size value, double-click the value and update the applicable

fields.

Note: To delete a bridge size value, select the Bridge Size entry and click Delete.

5.

Click Close to return to the Business Rules tab.
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3

LI R S

Bridge Size: . — Save

Delete

Cloze

Figure 1-24: Bridge Window

1.5.20 Eye Sizes

Follow the steps below to add eye size values:

1.

2
3.
4

Click the Eye Sizes button in the Value section of the Business Rules tab.
In the Eye Size picklist, double-click the add line entry.

Enter the Eye Size value.

Click Save.

Note: To edit an eye value, double-click the value and update the applicable fields.

Note: To delete an eye size value, select the Eye Size entry and click Delete.

5.

Click Close to return to the Business Rules tab.
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3

LI R S

Eye Size: . — Save

Delete

Cloze

Figure 1-25: Eye Window

1.5.21 Order Statuses

Follow the steps below to add order status values:

1. Click the Order Statuses button in the Value section of the Business Rules tab.
In the Order Statuses picklist, double-click the add line entry.

Enter the Order Status value.

Enter a Description of the order status value.

Click Save.

A

Note: To edit an order status value, double-click the value and update the applicable
fields.

Note: To delete an order status value, select the Order Status entry and click Delete.

6. Click Close to return to the Business Rules tab.
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Order Status

Order Status Drescription
Incomplete

2 Hold

3 Transmitted

4 Received at Lab

5 Awaiting Materialz

B In Process - Surface
7 In Process - Finish

a Mailed to Clinic

9 Received at Clinic
10 Dizpensed to Patient
1Al Mailed to Patient

12 Cancelled

13 Returned

14 Closed

3

LI R S

Order Status:

. ] Save
peserptan _

Delete

Cloze

Figure 1-26: Order Status Window

1.5.22 Comments/Reasons

Follow the steps below to add comment type values:

1. Click the Comments/Reasons button in the Value section of the Business Rules
tab.

In the Comment Type picklist, double-click the add line entry.
Enter the Comment Type value.
Enter any Comment Text associated with the value.

Click Save.

A

Note: To edit a comment type value, double-click the value and update the applica-
ble fields.

Note: To delete a comment type value, select the Comments/Reasons entry and click
Delete.

6. Click Close to return to the Business Rules tab.
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Comments

Comment Type

CANCELLATION REASON
CANCELLATION REASON
CANCELLATION REASON
CANCELLATION REASON
DUPLICATE OVERRIDE REASON
DUPLICATE OVERRIDE REASON
DUPLICATE OVERRIDE REASON
DUPLICATE OVERRIDE REASON
FRAME RETURN REASON
FRAME RETURN REASON
FRAME RETURN REASON
POLY LENS REASON

POLY LENS REASON

Comment T ext

Clinic/Doctor/Lab eror

Glazzes never recieved by clinic
Patient cancels order
Single-vizion lab selected
Undeliverable ta patient
Defective glasses

Fatient can't adapt

Fix Changed

WIP - rank 07 or above

Bumed eyewear

Deformed [metal frames - Counted as Migh defect]

Stipped Screws
Amblyopia patient
Monocular vigion patient

[

] Save |

Comment Text:
[elete |
b Cloze
| 4|
Figure 1-27: Comments Window
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21 SRTS Il Order Entry Overview

SRTS II Order Entry (OE) allows eyewear to be ordered for individual patients.
Orders can be started new or may be duplicated from previous orders. Orders can be
placed within an AHLTA patient encounter (through the Order Eyewear tab of the
Assessment and Plan (A/P) module) or outside of an encounter (throughout the SRTS
IT OE screen). The Order Entry module displays all of the selected patient’s previous

eyewear orders at the bottom of the screen.

Street \1425 LOUIS DR ‘ | | C\ty|CHEsAPEAKE |
Stale [ya - ZiR[233206215 Fhone [757) 5457275 | Work Nof | Fpontal [

D

- Comments: I

Order History

ORDER MO. FRAME COLOR EvE  BRIDGE TEMPLE LEMS TINT MATERIAL  PAIR CASES
e | 3 | O = = | -
PD: Sphere:  Cylinder  Awxiss  HPrism:  HBase: % Prigm: ' Baze: Add:  SegHu Priority: Lab: Ship To:
ot [ Rl | | | | [ [ = x| Joinic_=|
MNear l_ L I I l_l I I I I_I Fund Cite: d
L

:’ Expiration Date: I] |15 Mo 2003

Order Number | Date | Frame | Status | Comment | Techrician | Clinician

| Bridae | Color | Eye | Lens

glasses please rushll

nceled

Incomplete

Pair 2 af

OLN
hall brandy

OLN

4
Save | Send to Lab | Duplicate | Hew

SBOONT-2001000055 6/12/2002 322:30FM RESP Received atLab 15 Patentis wihout g WRIGHT.DALE 18
200200-2002-000004  5/12/2002 208:38 PM BLPS

-

200200-2002-000002  6/10/2002 2:42:37 P F53

24

22

AME 46 BI
CRS 50 B

AMEB 48 SWD

Options

Figure 2-1: SRTS II Order Entry Window

2.2 Accessing SRTS Il Order Entry

There are multiple ways to access SRTS II OE. Each method takes you to the SRTS II

Order Entry window.

* If you have an encounter open, using the Folder List, expand the A/P folder and

click SRTS II OE.

» Ifyou have an encounter open, in the encounter document, click A/P to open the

A/P module and select the Order Eyewear tab.
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e Ifyou are in the SRTS II OM window, select an order and click Order Entry.

Note: The SRTS II OE window contains the previous prescription information for a
selected order. If this is the first prescription for the patient, the fields are
empty.

2.3 Setting SRTS Il Order Entry Properties

The SRTS II Order Entry Properties window allows you to customize the displaying
columns of the patient order history grid. It also allows you to enable/disable two
optional features: using favorite frames to pre-populate frame information upon load-
ing, and automatically populate frame information when selecting/entering a frame
type. This window also provides authorized users with access to SRTS II Administra-
tion.

ol
Cusztomize Order History Grid
Available Selected
Bridge - 33 Order Mumber -
Clinician J Eate
Caolar Tame
Comment > gtatus
Cate armrment
Expiration D ate E?qh_nician
Eve iriciar
Frame Bridge
L Auxis Colar
L Cylinder Eye
L Hb BN
L HPﬁz; < Temple
L Sphere E=piration D ate
L vbase << L Auxis
L “prizm j L Cylinder j
Options

[v Use Favorite Frame to pre-populate frame information

v Automatically populate frame infarmation when select/type a frame ype

(]
~

Adminiztration | Save

Figure 2-2: SRTS II Order Entry Properties Window

Follow the steps below to set SRTS II OE properties:

1. On the Order Eyewear tab, click Options to open the SRTS II Order Entry Proper-
ties window.

2. In the Customize Order History Grid Available picklist, select fields you want dis-
played to show order information.
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3. To move the field(s) to the Selected picklist, click >.

Note: To select more than one field option, press the Shift or Ctrl key on your key-
board while selecting field options.

Note: To move the entire Available picklist to the Selected area, click >>.

4. Ifyou want to have your Favorite Frame to pre-populate frame information, select
that option.

Note: The Favorite Frame can be selected from the Frame Defaults tab of the SRTS
II Administration module.

5. If you want to automatically populate frame information when you select a frame
type, select that option.

Note: The frame information will automatically populate based on the information
designated in the Frame Defaults tab of the SRTS II Administration window.

6. Click Save.
7. To return to the Order Eyewear tab, click OK or Close.

24 Creating a New Order

If SRTS 1I OE is accessed from the OM module, it will display the information from
that selected order. If OE is accessed via the Folder List or the A/P module, the order
fields will be blank, ready for you to enter a new order.
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Save

Send ta Lab |

Duplicate |

OLM

Mew

Shisst \1425 LOUIS DR \ | | thy|CHESAPEAKE |
State i, =] Zr[zaaz06215 Phone [[757) 5457275 | Work Nef | I Dot hal |:|:|'
ORDER NO. FRAME COLOR EYE_ BRIDGE TEMPLE LEMS TINT MATERIAL  P&IR CASES
[200200 2002 000035 | = = = = =l =l =l |
PD: Sphere:  Cylinder  Awxiss  HPrism:  HBase: W Prigm: WBaze: Add:  SegHb Priority: Lab: Ship To:
Dist Rl | | | | | [ | = x| cinie <]
Mear l_ L I I I_I I I I I_I Fund Cite: d
Dr. - Comments: I :’ Expiration Date: I] IW
DOrder History
Order Number | Date | Frame | Status | Comment | Techrician|  Clinician | Bridge | Color | Eye | Lens
SBOON1-2001-000055 £/12/2002 3:22:30PM RESP Received af Lab ;’;':S';‘:‘Sz‘afe";‘l‘ftﬁﬁ“ OLH WRIGHTDALE 18 AMB 46 Bl
010-2002-000004 242002 30333 PM OLN 24 Bl

22 AMEB 48 SWD

Optiang

Figure 2-3: SRTS II Order Entry Window

Follow the steps below to order eyewear:

1. On the action bar, click New.

Note: The patient’s demographic information is automatically populated from his or

her record. If you modify the patient’s information, it applies to the eyewear
order only. If you modify the patient’s address, when the order is saved, a
message displays asking if the new address should be applied to all current
orders. Click OK to apply the address to all current orders, or click Cancel to
use the address only for the order being established. If you click OK, orders
that are still being processed will be updated with the new address informa-
tion.

2. Select a Status from the drop-down list, if necessary.

3. Select a Rank from the drop-down list, if necessary.

4. Select a Frame from the drop-down list. This frame drop-down list displays the

list of Frame Defaults.

Note: If you have selected your Favorite Frame to automatically populate, the frame

fields will be populated.

A yellow information box displays next to a frame if there are comments
associated with the frame in the Frame Defaults list in SRTS II Administra-
tion. To view all available frames for this patient, click All Frames.
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If a selected frame is only available for specified personnel or there is a differ-
ent type of restriction, a verification prompt displays. Click Yes to continue or
No to select a different value.

If an FOC frame is being issued within 12 months of the patient being issued a
previous FOC frame, an FOC Validation message displays. Click Yes to select
a reason for the second FOC and override the FOC validation or No to select a
different frame.

© =N W

12.

13.
14.
15.
16.
17.
18.
19.

20.
21.
22.

Select a Color from the drop-down list, if necessary.
Select an Eye size from the drop-down list, if necessary.
Select a Bridge size from the drop-down list, if necessary.
Select a Temple size from the drop-down list, if necessary.

Select a Lens type from the drop-down list, if necessary.

. Select a Tint type from the drop-down list, if necessary.

I1.

In the Pair field, enter a quantity for the number of glasses you want to order, if
necessary.

In the Cases field, enter a quantity for the number of cases you want to order, if
necessary.

Enter applicable Right eye measurement information.
Enter applicable Left eye measurement information.
Select Priority Code, if necessary.

Select the Lab from the drop-down list.

Select the Ship To location.

Select the Fund Cite from the drop-down list.

Select the Doctor from the drop-down list (or type in the doctor’s name if the pre-
scription is from a doctor not on the list).

Enter any Comments, if necessary.
Select an Expiration Date, if necessary.
Click Send to Lab.

* If you want to save the order information but not send the order to the lab,
click Save.

e Ifyou want to create another order using the same information, click Dupli-
cate.

Note: The order displays in the Order History area. To determine what fields popu-

late the Order History tab, click Options.
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2.5 Editing an Order

SRTS II allows you to edit saved and transmitted orders; however, you can only edit
orders associated with your facility.

Friority [ICD | Diagnosis | Chronic/Acute [ Type | Priority [ 0rders & Procedures

el

Submit
Al
4 | |
Diagnosis | OrderSets | Procedure | OrderCorsults | Orderlab | OrderRad | OrderMed | Other Therapies | Order Eyeware
-
Nore [FERTOVER AWER ] S EN-] "o B~ r
Street [1425LOUIS DR il | CiyCHESAPEAKE |
State s =] Zmz3az06is Fhone [[757) 5457275 | Wtk Nof | Cponmal [
ORDER NO. FRAME COLOR EYE BRIDGE TEMPLE LEMS TINT _ MATERIAL PAIR - CASES
|200200 2002000005 | 7] i | | | | = | N | == | |
PD: Sphere:  Cylinder:  Axisi H Prsm: H Base: % Prism: ' Baser Add: SegHb  Frionty: Lab Ship To:
T = { I I N I I I O I =] [cine =]
Near L Fund Cite: -
Dr. Camments: Expiration [
- [ = aton [ [15 Now 2003
Order
Order Murmber Date Frame Status Comment T echnician Clinician Bridge | &
. This patient is without
SBOON1-2001-000055 BA12/2002 32230PM RESP Received at Lab glasses please ushll OLN WRIGHT DALE 18
200200-2002-000004  6¢12/2002 208:38 PM BLPS  Cancelled Pair 2 of 2 OLN 24
200200-2002-000003  E/10/2002 4:4505FM BLPS  Incomplete Pair 1 of 2 OLN hall brandy 24 Jﬂ
4| | » m
Save | SendtoLab | Duplicate ‘ Hew | Optiohz ‘ j

Figure 2-4: SRTS II Order Entry Window

Follow the steps below to edit a SRTS II order:
1. In the Order History area, select the order you want to edit.

2. Click the Edit action icon or double-click the selected order in the Order History
Grid. The order entry fields populate with the selected order’s data.

3. Update the Order fields, as necessary.
4. Update the following Right and Left eye measurement fields, as necessary.
5. Click Save or click Send to Lab if the order is ready for fabrication.
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2.6 Measurements

Measurement AHLTA Range Normal Range Comments
PD Distance e 45-81 e 58-72
PD Near e 42-78 e 55-69
Sphere *  0.25-20.00 Use + or - with a
divisible by numeral or enter
0.25 PLANO or Bal
Cylinder « 0.25-12.00 System will round
divisible by the value to closest
0.25 acceptable value.
Value of “sphere” is
allowed.
Axis « 1-180
H Prism « 0.25-15.00
divisible by
0.25
H Base Must enter I or O.
Cannot be entered
without H Prism.
Cannot be blank if H
Prism has been
entered.
V Prism « 0.25-15.00
divisible by
0.25
V Base Must enter a D or U.
Cannot be entered
without V Prism.
Cannot be blank if a
V Prism has been
entered.
Add « 0.75-5.00
divisible by
0.25
Segment HT * Rangeis Value of '3B” is
dependent allowed.
on the type
of frame and
lens selected
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3.0 SRTS Il ORDER MANAGEMENT

3.1  SRTS Il Order Management

SRTS II is used by a clinic or fabrication lab facility to monitor, search, and update
clinical eyewear orders for patients. Patient orders for a facility are based on the facil-
ity profile. If the EA has not set the facility profile, the clerk, technician, and/or the
provider cannot view, modify, or update patient data. Once the initial setup has
occurred, the first user to log on must set up the clinic profile by adding providers and
labs in the Facility Profile tab of the Administration module. In addition, authorized
users may then modify their facility’s profile.

Display Optians. | Update Status.. | Order Entry, | T I j Find |

I Scan tode | U |

Soc Sec O | Last Name First Mame | Middle Name | PAT Home Phone | PAT ‘Wirk Phone
I 7
[ 421-44-0357 HIGHTOWER  AMNIE [757) 545-7275
[ 421-44-0357 HIGHT w1 AMNNIE [757) 545-7275

21-44-0357 =

421-4;

IGHTOWER [SNNE [ [[757)

Figure 3-1: SRTS II Order Management Window

3.2 Accessing SRTS Il Order Management

The SRTS II Order Management (OM) window is the main window you view when
entering SRTS II OM if the facility is set up. It features search capabilities, navigation
to SRTS II OE, as well as links to change the view displayed in the grid and the ability
to update the statuses of eyewear orders.

Click SRTS II OM in the Folder List to access SRTS II OM.

Note: You do not need to have a patient selected or a patient encounter open to
access the SRTS II Order Management module.
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3.3 Setting SRTS Il Order Management Display
Options

The SRTS II OM Display options allow you to set default order management selec-
tions to filter what information is displayed on the OM screen. This filtering allows
you to customize your view of certain types of orders or to find a specific order.

=T
Show Orders for: |200200: “washington Optical Clinic j

Filter By Last Mame, S5M Last 4 ‘
Field Choices

Bridge il 5 Soc Sec NO -
Cases Last Name
Clinician MName 53 First Name
Clinic: Address 1 Middle: Name
Clinic Address 2 oL PAT Home Phone
Clinic City PAT Work Phone
Clinic: Phane Mumber j < Crder Mumber j
Date Ordered Limit Status to...
" Today Only " Today Plus In Progress [ET_R_L juClic ol hsebo)
Awaiting Materials -
Cancelled
- Clozed
L=l Dispensed to Patient
. Hold
BB ER In Process - Finish
Tl In Process - Surface
Incamplete
Mailed to Clinic
" Last ,7 Days Mailed ta Patient
Feceived at Clinic
£ Orders Over — Das Rieceived at Lab =l

Set Dverdue Orders

I Orders are Dverdue After Days

0K | LCancel ‘

Figure 3-2: Filter Options Window

Set Selections & Default

Restore Defaults Admiriistration

Follow the steps below to set OM display options:

1. On the SRTS II OM window, click Display Options to open the Filter Options
window.

2. Set default selections for the following:

*  Show Orders For: Allows you to select to view orders generated by a spe-
cific clinic or sent to a specific lab. Select a facility from the drop-down list.

Note: If you are at a clinic facility, you will only be able to select your own clinic
facility and not any other clinics.

» Filter By Last Name, SSN Last 4: Allows you to set your search criteria by
patient’s last name and/or last 4 digits of the patient’s social security number.

* Field Choices: Allows you to select which columns should appear on the
Order Management window. Use the <> icons to display or remove fields
from the Order Management window.

» Date Ordered: Select a date parameter option. Choices include the follow-
ing:

*  Today Only: Orders for today only.
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e Today Plus In Progress: Orders for today and appointments that are still
in progress.

*  One Date: Select a date from the drop-down list.
* Date Range: Select a date range from the drop-down list.

» Last: Specify an exact number of days from the past (e.g., enter 4 days
and the system displays orders from the previous 4 days).

e Orders Over: Specify an exact number of days old (e.g., enter 4 days and
the system displays orders that are 4 days old or older).

* Limit Status To: Select an order status from the pick list. The OM display
will filter to display only the order with the specific status(es).

* Set Overdue Orders: Select the Orders are Overdue After option or enter a
specified number of days. Any overdue orders within the specified period are
displayed.

3. Click OK. The settings are applied until you exit the OM screen. The default set-
tings return the next time you access the module.

* To set the selected filters as your default for each time you enter the module,
click Set Selections as Default.

* To restore the original system defaults, click Restore Defaults.

* To navigate to the SRTS II Administration module, click Administration.

3.4 Updating the Status of an Order

Authorized users may update order statuses on an individual level, or in batches man-
ually or by using a barcode scanner.

Follow the steps below to update the status of an order:
1. Select the checkbox of the order to be updated.
2. Click Update Status to open the Process Orders window.

Build 3.3 SRTS II User’s Manual 3-3



SRTS II Order Management

o]

Status: Ta Be Updated

Fieceived at Lab - 200200-2002-000002
Auwalting b aterials

In Process - Surlace
In Process - Finish

tailed to Clinic ﬂ
Current Order Murnber:

——

Cancellation Comments:

——

Retum Comments:

——

Group Comments:

Add ‘ Clear

[™ Use Scanner

Clear Al ‘

-

-
Update Status

Close :I

Figure 3-3: Process Orders Window

3. If'there is an additional order to be updated, in the Current Order Number field,
enter the order number for the order.
4. Click Add.

5. Repeat steps 3 and 4 to add additional orders that need to be updated.

Note: You can also select multiple orders to be updated by clicking each of their
checkboxes on the OM screen.

6. All of the orders will be listed in the To Be Updated area.

7. Select one or more of the status options that you want to apply to the identified
orders.

Note: Printing options display depending on the selected status. You can select a
printing option at the time you are updating the order status or you can select
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it at a later time. You can select to have the DD771 and/or address labels print
when an order’s status is updated.

Note:

You can enter Group Comments that will apply to each of the orders to be
updated.

Note:

You can select the Use Scanner checkbox on the Process Orders window or
the Scan Mode checkbox on the OM screen to then use the barcode scanner to
select and update orders.

Note:

Selecting the Canceled status displays the Select Cancellation Reason win-
dow. Select the reason the order is canceled and click OK. The cancellation
reason displays in the Cancellation Comments field.

Note:

Selecting the Returned status displays the Select Return Reason window.
Select the reason the order was returned and click OK. The return reason dis-
plays in the Return Comments field.

8. Click Update Status to update the orders.

9. Click Close to return to the OM screen.

3.5

Searching for a SRTS Il Order

SRTS II OM allows you to search for orders based on the following:

¢ Order number

» Patient’s last name (minimum of first two letters)

e Patient’s SSN

*  Quick Search (first letter of patient’s last name/SSN last 4)

Build 3.3
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Figure 3-1: SRTS Il Order Management Window

Follow the steps below to search for an order:
1. On the SRTS II OM window, select a Search option from the drop-down list.

» Ifyou select Order Number, enter the number in the corresponding Search

field.

» Ifyou select Patient Last Name, enter the name in the corresponding Search
field.

» Ifyou select Social Security Number, enter the number in the corresponding
Search field.

» Ifyou select Quick Search, enter the patient’s last name and/or the last four
digits of the SSN in the corresponding Search field.

2. Click Find. The search results display in the SRTS II OM window.
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